My conference planning template

Conference programme session content 

What new knowledge, tools, technologies, and resources will help me improve outcomes for students in my classroom?

· Create a list of aims for this conference.
Conference networking

Who will I meet at this conference and how will these people help me personally and professionally?

· Create a list for this conference and give a list of benefits.
Vendors

Who do I want to see?

· Create a list of products and vendors which will help support your school with its development.
Goals for professional learning

	Benefits of the conference 

What are the benefits to me personally or the school of my attendance at this conference?
	Detail the individual or school need and identify how attending could support that need. 

	Programme benefits

What are the benefits to me personally or the school of participating in the programme elements?
	Detail the individual or school need and identify how participating in the programme will support an identified need either from your personal appraisal or as an identified need in your school.

	Networking benefits

What are the benefits that will come from connecting or reconnecting with other attendees?
	Detail how meeting other professionals and vendors to hear, see and explore new ideas can benefit you or your school. 

	Team building benefits

What are the benefits of attending a conference as a group?
	Detail how attending this conference might help build your school team by providing a forum for team members to discuss, tools, technologies, software and processes and how we might apply them in our school/classroom to improve outcomes for students

	Skill development benefits

What new skills will be learnt and how will they benefit your current situation?
	Detail the skills you expect to learn and why these new skills will benefit you personally, your school, or the students in your classroom

	Etc
	

	Etc
	


